Exponential help

Creating and editing content

Create a new item, edit an existing one, use the rich text editor and relations, and
move, copy or edit many items at once.

Source file: doc/eng-us/help/editing-content.md Last changed 2026-11-04
https://doc.exponential.earth/learninminutes/exphelp/viewer/help/editing-content.md

This page is for editors. It explains how to create a new item, how to change an existing one,
what the parts of the edit form do, and how to move, copy or change many items at once.
Publishing, drafts and versions have a page of their own: Publishing, versions and the trash.

Create a new item

1. Open the place where the new item belongs, for example a folder (see Searching or the tree
in the left column).

2. Under Sub items, press Create new. A list of the content types you may create here
opens, in groups.

3. Choose the type, for example Article or Folder. The edit form opens with an empty draft.

4. Fill in the fields and press Send for publishing.
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The Create new list of a folder

Other ways to the same result:

e The menu of an item in the tree (click the icon in front of its name) has Create here, with
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the same list.

* Create multiple new opens one form in which you fill in several new items below the same
place at once.
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The menu of the Fitness folder in the tree with Create here open, listing the content types that can be created
there

If you leave the form with Discard draft, the new item is not created at all.

Edit an item

1. Open the item.

2. If the item exists in more than one language, choose the language in the list next to Edit
first.

3. Press Edit. The edit form opens with a new draft, a copy of the published version.

4. Change what you need and press Send for publishing.

0 Why Track Your Workouts? wcarticle e visible
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An article's page with the language list and the Edit button next to it outlined
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You can also choose Edit in from the item's menu in the tree, or tick items in a list and choose
Edit selected (see Many items at once).

When someone else is editing

If you or someone else already has a draft of the item, the page Possible edit conflict
appears first. It lists the drafts with their creator and time. You can continue one of your drafts
(select it and press Edit selected), start a New draft from the published version, or Cancel. A
draft of someone else cannot be edited; talk to that person, or make a new draft.

A\ Possible edit conflict [10/19/2026 03:26 am]
This object is already being edited by you.
Your most recently modified draft is version #2, last changed: 10/19/2026 03:26 am.
Possible actions:
» Continue editing one of your drafts.

+ Create a new draft and start editing it.
» Cancel the edit operation.

Current drafts (1)

Version Translations Creator Created Modified
® 2 (E:uj English (American) Sam Example 10/19/2026 03:26 am 10/19/2026 03:26 am

The page Possible edit conflict listing an existing draft with its creator and time, and the buttons Edit selected,
New draft and Cancel

The edit form

Send for publishing Store draft and exit Discard draft

@ Edit <Sample (v2)> (Article)
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Intro * = Rich text
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The edit form of an article

The buttons at the top: Send for publishing publishes the draft; Store draft and exit
keeps the draft and leaves the form; Discard draft throws the draft away (after you

confirm) and keeps the published version as it was. Some sites also offer Publish without
notification, which publishes without e-mailing the people who follow that part of the site.

The title line names the item and its type, and the language you are editing, for example
English (American).

The field bar: one button per field (Title, Short title, Intro ...); a click jumps to that field. A
red * marks a required field: the draft cannot be published while it is empty.

The fields follow, each with its type in the corner (Text, Rich text, People, Relation ...). If a
field is wrong when you publish, the form comes back with a message at the top and at the
field.

The left column shows the item's numbers and dates, the draft you are working on,
Manage versions and Preview (see the draft as it will look), the existing translations, and
the section the item belongs to.

Send for publishing Store draft and exit Discard draft

D Edit <Why Track Your Workouts?> (NG Article)

Standard article object English (American) |E\I|

<+ Exponential Intelligence Show

Defaults in use: Claude Sonnet 5.5 (Anthropic) - region US . standard lane - about < $0.01 per click - nothing is stored until you store the draft

* Required field

i Title * i Teaser title 4 Author £J Image [J Teaser image = Intro text = Teaser intro text = Body text
& Related content o4 Related multimedia items %> Main topic % Tags ch Sponsored content disclosure  GJ Zusatzliches Bild
i lcon in der Titelzeile b €SS class o1 URL text (7 Meta Data
Title * Article title b Text

+ Exponential Intelligence Write Rewrite Translate Suggest -:’Suggesttitle\j- Improve v

| Why Track Your Workouts?

The edit form of an article with the field bar outlined: one button per field, a red star marks the required Title

The draft is saved automatically every few minutes while you work, so a closed browser tab
costs little. Pressing Enter in a one-line field is the same as pressing Send for publishing.

Rich text

Rich text fields (such as Intro and Body) have an editor with a toolbar: paragraph styles, bold,
italic, lists, links, tables, special characters, Embed object (an image or another item inside
the text), Fullscreen and Source code. Under the field you can switch between the editors
your site offers, for example TinyMCE 8 and Tiptap. The Help button of TinyMCE lists its
keyboard shortcuts.
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Body text Main article text = Rich text
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Obviously getting to the gym or just doing your runs is better than sitting en the couch. Getting moving is the most important
step, but if you want to be more efficient (or even data-driven), tracking your workouts Is critical.

Personally, tracking was a big part of my Journey from barely managing a 5k run to completing my first marathon. | found tracking

my workouts to be helpful part of staying on the pregram and seeing my progress. From a data perspective | could look to my logs
to see how much faster | got and how much more capable | was on longer runs.

But also in my workout log, | was keeping a journal. | recorded the high's and low’s, the challenges and the achievements. My
workout log also helped me realize my weakness and adjustment my plans accordingly. Mentally my workout journal was a way to
think through the process. Overall, tracking my workouts has provided a multiplier to my fitness growth.

Before we dig into the how of workout tracking and some of the data you might use to understand your health and fitness in a
later post, It's important to first ask: Why? Why track your workouts?

VAdlay s Waas Clamiilel Tea sl Waiie Wiarelanita

Path: paragraph #

The Body text field of an article with the rich text toolbar and the editor switch below the text

Relations and images
A field of the type Relation (such as Image of an article) links to other items. Its buttons:

* Add existing (or Add an existing object) opens a browser in which you pick an item that
is already there;

* Upload new (or Upload a file) uploads a file from your computer, creates an item from it,
and links it.

Author % Relation

Objects in the relation

There are no related objects.

Remove selected

Add objects in the relation

Add existing objects Upload a file ( | Find objects

A relation field in the edit form with the buttons Add existing objects and Upload a file outlined

Images need an alternative text, a short description for people who cannot see the image.
Where the site requires it, the image field is marked Alternative image text (required) and
the upload dialogs ask for it.

Exponential Intelligence

If your site has the writing assistant switched on, each text field shows Exponential
Intelligence with buttons such as Write, Rewrite, Translate, Suggest and Improve. Its
suggestions change nothing until you accept them and store the draft. The box at the top of the
form says which service it uses and what a click costs.
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| Why Track Your Workouts? |

The Exponential Intelligence box at the top of the edit form and the Write, Rewrite, Translate, Suggest and
Improve buttons of the Title field

Move, copy and remove
On the item's page:
* Move places the item somewhere else: choose the new parent in the browser that opens.

* Copy makes a copy of the item in a place you choose. The item's menu in the tree also has
Copy subtree, which copies the item with everything below it.

« Remove moves the item to the trash, after a confirmation. See Publishing, versions and the
trash.

Websites = Fit & Healthy = Fitness

Choose a new location for <Why Track Your Workouts?>
Choose a new location for <Why Track Your Workouts?> using the radio buttons then click "Select".

MNavigate using the available tabs (above), the tree menu (left) and the content list (middle).

What this touches

Locations 1
Objects 1
Classes NG Article (1)

Last modified Why Track Your Workouts?: 09/24/2020 01:30 am - Sam Example

How to run it

) Run in the background (1 items: you can leave the page)
® Run now (this page waits until it is done)
Below 50 items running now is preselected, from 50 on the background job (content.ini SynchronousLimit). Your last choice is

remembered.
© 0 Fitness [20]

10 25 50 “Frevious L|| 2 Next» | pigt Thumbnail
Name Type
Current Location: [ Fitness Landing page

O [ Effective Training Techniques: Isolation vs Compound Movements NG Article

< [ Running Free: Ditching the GPS and Learning to Obsess Less NG Blog post

O [) How to Track Your Mobility: Training for Performance and Injury Prevention NG Article

O [ 10 Workout Terms You Need To Know NG Gallery

PN TR et e e R e Sy e T e, PSR
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Moving an article: the page Choose a new location lists the places to choose from with a radio button each

Remove object

Confirm location removal
What this touches

Locations 1

Objects 1

Objects with other locations 0

Classes NG Article (1)

Last modified Why Track Your Workouts?: 09/24/2020 01:20 am - Sam Example

r

A\ Other objects use the items
After the removal, their links, embedded items and relation fields point at content that is gone.

Why Track Your Workouts?

Used by Type How Points at
Prefooter: list Layouts block Layouts block This item
Landing Page / Home: list Layouts block Layouts block This item
Item Type Sub items
[} websites / Fit & Healthy / Fitness / Why Track Your Workouts? NG Article 0 items

L4 Move to trash

Moved to the trash, the items can be restored from the trash later. Without it they are deleted for good. Items you may not remove are
marked in red above; then nothing is removed.

How to run it

0 Run in the background (1 items: you can leave the page)

® Run now (this page waits until it is done)
Below 50 items running now is preselected, from 50 on the background job (content.ini SynchronousLimit). Your last choice is
remembered.

oK Cancel

The removal confirmation: what the removal touches, other items that use this one, and the Move to trash
option outlined

A button you may not use is grayed out; pointing at it says why.

Many items at once

In the Sub items list of a folder, tick the items with the checkboxes (or use Select to select all,
none or the opposite), then open More actions:

[+ Select + Create new Create multiple new More actions « | +z Table options 4 »
Name W Bempve selecind: ST ~ Translations Priority
() Effective Training Techniques: Isolation vs € . Mive selpoied 12018 03:44
B e 3 A 1 Copy selected ’ {DEH QLD Q
. I | & Hide selected
() Running Free: Ditching the GPS and Leamnir & 2018 03:43 ey
* Less @ Unhide selected 25O A
& ° () How to Track Your Mobility: Training for Perf [# Edit selected 2018 02:29 OE (GO i
Injury Prevention % Add a location SR =
(] @ [ 10 Workout Terms You Need To Know gﬂzzﬂﬂls Eeees (DE}{QlLO} 0
o Effective Training Technigues: High Intensity Interval 08/22/2018 02:12 ¢ ki
O g {DE}{QLo} 0
' Training (HIIT), am i el =

Two items ticked in a Sub items list and the More actions menu open with Remove, Move, Copy, Hide, Unhide
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and Edit selected and Add a location

* Remove selected, Move selected, Copy selected,;

* Hide selected and Unhide selected;

* Add a location: the items also appear in another place, without being copied.

Table options

Number of items per page:

10
25
50
100
200
500

Custom Enter number

Column presets:

Preset (None v)| Delete preset

{Name of the new preset )| Save current as...

Visible table columns:

Find a column: (Column name bl

Basic SEO

Thumbnail ] Page title in the browser
Name Page title length
Visibility ] Meta title

Type [] Meta description
Priority Meta keywords
People Relations

Modifier ] Related objects

Owner (] Related object names
Owner 1D ] Reverse related objects
First authar ] Reverse related names
Contributors ] Tags

Dates Tag count

Modified [ |Users

Published Login

Subtree modified O E-mail

Published (age) [] Accountenabled
Modified (age) ] Locked out

Days since published ] Lastvisit

Days since modified (] Logins

Published (150 8601) ] Failed logins

Madifiad (180 26011 ™ Roles

Edit selected: one form with all the selected items; publish them together;

®

ooooo

Jo0oo0oooo oooooo

The Table options of a Sub items list: items per page, column presets, the visible columns and Export CSV

Table options chooses, orders and saves the columns of the list, sets how many rows a page
shows (10, 25, 50 or 100) and exports the visible columns as a CSV file. When the list is sorted

by priority, the grip at the start of each row changes the order by dragging (or with the

keyboard, see Keyboard shortcuts).

Learn more

* The content model and editing content, the full guide for editors and site builders.

Publishing, versions and the trash

e Images, media and uploads

* Languages, for translating an item.

Creating and editing content
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Become an Exponential Partner

Partners share their information, provide funding, contribute back and develop the
products with us, and that is how Exponential grows. A partner website and dashboard are
planned for mid-2027: please become a partner today to speed up our growth rate and
land new features faster.

Partners: start here | How to apply

Exponential Copyright © 1998-2026 Exponential Foundation and 7x

Permission is granted to copy, distribute and/or modify this document under the terms of the GNU Free Documentation License,
Version 1.3 or any later version published by the Free Software Foundation; with no Invariant Sections, no Front-Cover Texts,
and no Back-Cover Texts. A copy of the license is included in the section entitled "GNU Free Documentation License".

This documentation is free documentation, licensed under the GNU Free Documentation License 1.3 or later:
https://www.gnu.org/licenses/fdl-1.3.html.
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